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ENVIRONMENT - HEALTH - SAFETY



 Lockout - Tagout (LOTO) Annual Inspection Form  
Revised: 11/14/2022


	ECP ID#:
	Location:
	Inspection Date:

	Equipment Name/Description:

	Authorized Inspector’s Name:


	INSPECTION REVIEW QUESTIONS
	Yes
	No
	N/A

	1A) Has Authorized Employee taken LOTO Authorized Training course (EHS00420)?
	
	
	

	  B) If doing Electrical LOTO, have they taken Electrical Safety Awareness (EHS00509)?
	
	
	

	2A) Has there been a change in job assignments, machines, equipment or processes?
	
	
	

	   B) If so, have employees been re-trained in the new LOTO Procedures? 
	
	
	

	3)   Are the locks used for LOTO uniquely identified, uniquely keyed, and only used for the purpose of LOTO?
	
	
	

	4)   Does the tag used with the lock identify the worker servicing the machine or equipment?
	
	
	

	5)   If required, have equipment and machine-specific LOTO procedures been documented in writing?
	
	
	

	6)   Does the employee know how to access the written ECP?
	
	
	

	7)   Does the employee notify affected employees and all other employees in the area before starting the LOTO procedure?
	
	
	

	8)   Can the employee identify all hazardous energy sources and associated hazards for the equipment or machine to be locked out?  
	
	
	

	9)   Does the employee demonstrate proper procedures for shutting down, isolating, blocking and securing the equipment or machine?
	
	
	

	10) Does the employee demonstrate the proper steps for the placement, removal and (if necessary) transfer of LOTO devices?
	
	
	

	11) Does the employee use the proper methods to verify the equipment or machine was de-energized? 
	
	
	

	12) Before releasing the machine or equipment from LOTO, does the employee do the following:
	

	A) Inspect the machine or equipment to ensure all tools have been removed and all guards have been correctly replaced?                  
	
	
	

	B) Ensure that all employees are positioned in safe locations?
	
	
	

	C) Notify affected employees and all other employees in the area that the LOTO devices will be removed?
	
	
	


	RESULTS
	Yes
	No

	The Authorized Employee(s) shows no deficiencies and the Lockout/Tagout procedure is adequate and provides the necessary protections with no corrective actions needed.
	
	

	If no, please list corrective actions below.

- 
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